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1 Introduction

AE101: Getting Started — Navigating AMIS (for CDFI Fund External Users) is a
pre-requisite for the training manual you are currently viewing, AE103: Capital
Magnet Fund (CMF) Program Application Submission (for CMF Program
Applicants) V1.

An entity seeking to apply for financial assistance through the Capital Magnet Fund (CMF) Program will
have the ability to submit a CMF Application, to the CDFI Fund, in the Awards Management Information
System (AMIS). To submit an application online, that entity must have an AMIS account. Please refer to
the AE101: Getting Started — Navigating AMIS (for CDFI Fund External Users) training manual on how to
set up an account. For full application question text and guidance on CMF Application content, please
select https://www.cdfifund.gov/programs-training/Programs/cmf/Pages/apply-step.aspx.

The objective of this training manual is to provide CMF Applicants with instructions on how to create,
complete, and submit a CMF Application in AMIS.

2 Update the CMF Program Profile

Once applicants have successfully created an AMIS account, they must ensure that their Program Profile
information is up to date before creating, completing, and submitting a CMF Application.

To update the CMF Program Profile:

1. Loginto AMIS.
2. From the AMIS Home page, click the Organizations tab to be forwarded to the Organizations
Home page.

Organizations

Click the
Organizations tab.

Overdue

My Tasks

You have no open tasks scheduled for this period.

Calendar

Today 1/22/2016 < January 2016 >
Sun Mon Tue Wed Thu Fri Sat

01 02
03 04 05 06 07 08 09
10 11 12 13 14 15 16
17 18 19 20 21 FH 23
24 25 26 27 28 29 30

You have no events scheduled for the next 7 days.

R=E DEED

Figure 1. AMIS Home Page

3. Onthe Organizations Home page, your organization will be listed under the Recent
Organizations section. (If your organization is not listed, click the Go! button next to the View
drop-down menu to be forwarded to the Organizations list view.)


https://www.cdfifund.gov/programs-training/Programs/cmf/Pages/apply-step.aspx
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4. Click the Organization Name link to access your Organization Profile, e.g., Olive Branch.

Home Rl EUlFZIGEN Contacts  Service Requests  App Launcher

Organizations

“. Home

View: | All Organizations

Click the

Go! Button.

Recent Organizations Click the
Organization Mailing City Phone

The Olive Branch Inc Name Ilnk- Laurel

Figure 2. Organizations Home Page

5. You will be forwarded to the Organization Detail page. Click the Program Profiles link to
navigate to the Program Profiles related list.

NOTE: When a user creates an organization, AMIS automatically creates a
Program Profile, with partial data, for each CDFI Fund program. Applicants are
required to complete the rest of the Program Profile information and specify
information such as the Applicant Category prior to completing an application.

y E’?ﬁ?ﬁranch Click the Program
Profiles link.
dp Show Fewd
= Back to List: Organizations
Erogmm Frockes [F-) | Contacts 1) | Exiemal Contacts il | Moles 5 ASSChments i | ASies K
-
Urganization ID Prane
Organization Owner (7] ~F) Portal [Change] Fax
Organization Name  Oiieee Branch [Wiew Hierar bl Website
Parent Crgarization EINTIM  E2.2145325
Parent Relationship DUMS  E31533044
Qrganizational Type
Finamcial Instinugion Type Date of Incarporation
Orgarization Structure Financial Activities S2art Date
Mative COFIT Congressional District
Sporsoring Entity? Total Asset Size
Fanh-Based? Fiscal Year End Day
Fiscal Year End Morth
Cartification Information

— = - - - - - - ——— ——
Figure 3. Organization Detail Page

6. From the Program Profiles related list, click the Program Profile Name link for the CMF record
type to be forwarded to the Program Profile Detail page.
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. Program Profiles

Action Record Type Program Profile Name

Edit BEA P-104289 Click the Program
Edit  MNMTC Profile Name link.
Edit BGP

Edit CMF P. 104362

= A = L i

Show 2 more » | Go to list (7) »

Figure 4. Program Profiles Related List

7. From the Program Profile Detail page, click the Edit button to update the CMF Program Profile
information.

.ht PPTEEIE‘EE Printabie \View

= Bk o Organization: Olive Branch

Program Profile Detail

Organization Data
Qrganitation  Oive Branch

Funiging Acolcations B | Program Profie Hesion 1]

Program Profile Hame  PL104390

ENTN 52104535 Click the Edit button Record Type  CMF [Change)
DUNS  ganauied to update the COFI Caification Status Mot etk for A a thes tme

A ant G .

Aa— Program Profile.

Qrganieation Type
System Information

Created By  Apohcant St Guest Liser, 1192015610 PM Last Modified By Agplcant Site Guest User, 1152015 & 90 PM
Ed

" Funding Applications Hew CNF
o reconds bo display

Figure 5. Program Profile Detail Page

8. You will be forwarded to the Program Profile Edit page.

9. Select an Organization Type(s) by selecting an option from the Available picklist and clicking the
right arrow to move the selected Organization Type to the Chosen picklist. If more than one
Organization Type applies, choose all that apply from the picklist.

10. Click the Save button.
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NOTE: If the required information is not completed correctly, you will receive

an error message when trying to save asking you to correct the invalid data
before you can save.

€« 2> C https://cdfistage-mycdfifund.cs32.force.com/a0st0000000PKhA/e?retURL=%2Fa0st0000000PKhA%3 Fbtdid%3D001t0000002Rncc
£ Apps [ CorcSphere AMIS [ Personal [ Salesforce Develope...

Search Search

Logged in as Tiffany Dyson (tgdyson@gmail.com cdfistage) Sandbox: CDFISTAGE

Tiffany Dyson v

Home Organizations Contacts Service Requests App Launcher

> Program Profile Edit

S P-034155

Program Profile Edit Save | Cancel

Organization Data 1 = Required Information

Organization  The Qlive Branch Inc Program Ph|"°f"9 P-034155
ame
Eligibility Category Record Type  CMF

1on TyPe | pvailable -] Chosen B
State Housing Finance Agency (HFA) D » || Public Housing Authority (PHA)
CHDO '
USDA Grant Recipient S ‘T‘ 1 pp
Government Controlled Entity e e Rl s

Save Cancel

1+ 324PM
‘1242016 |

Figure 6. Program Profile Edit Page
11. You will be forwarded to the CMF Program Profile Detail page with a message stating that the
Program Profile information has been updated.

B e Orgargrafion Cve fleareh

Felgae Pt Priniabis \ien
S P-104392
I " Program Protie Ran, been updated I
= ik B3 CHaniTABON: Ciret bran
Funding dockcaters £ | Srogran Profie Hekony 1]
Progeam Frofie Detadl m
DOrganigaticn Dats
CeganiEstor  Cige Bearch Prograem Profile Mate PG40
EMTH S35 Metors Ty CAF [Change]
BUNE NG GOF Comtane Bans Mol elgbie o i 2 s e

ApEnCIRG LI Afcrdable Fowning
Cvganiraton Type  Cormrmursty rounirg Deosioprment

Crosted By fonnke v Ste ot Uiy 1192015890 PM LavtMoomed By Lywes Bod 111820158 40 P
&
0 Punding Applicaticns Yo o

B et ords 1o cinplay
— —

Figure 7. Program Profile Detail Page
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3 Create, Complete, and Submit a CMF Application
Once the Program Profile has been updated, the CMF Application can be created, completed, and

submitted.

&)

NOTE: In order to qualify for a CMF award, applicants must be a Certified CDFI
or a non-profit organization and have been in existence as a legally-formed
entity for at least three years prior to the application deadline. Applicants
should review the eligibility criteria in the NOFA to ensure they are qualified to
apply for and receive an award before attempting to complete an application.

The CMF Application consists of seven sections:

a.

Funding Applications — High-level information on the applicant, service area(s), the
requested award amount, an executive summary, environmental reviews, assurances
and certifications, 501(c)(4) information, and a signature section.

Application Geographic Areas — Information on the geographic area(s) to be served.
Strategy/Narratives — Information on the applicant’s business strategy, leveraging
strategy, community impact, and organizational capacity, requested in both data field
and narrative formats.

Track Record and Projections — Information on the applicant’s financing track record,
projected performance, projected financing, and proposed commitment schedule.
Key Personnel — Information on the applicant’s key staff.

Application Financial Data — Information on the applicant’s finances for the past three
years.

Related Attachments — One set of attachments is requested from non-profit
organizations and another set from all other types of applicants.

CMF Applicants are required to complete all sections of the CMF Application before submitting it to the

CDFI Fund.
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3.1 Complete the Funding Applications Section
To begin creating a CMF Application, applicants will first complete the Funding Applications section:

1. From the Program Profile Detail page, click the Funding Applications link to navigate to the
Funding Applications related list, then click the New CMF Application button.

) Program Profile Customize Page | Printable View | Help for this Page @
e P-034155
Funmng ADQ\IE&UOHSE \ Program Profile Histol y (0] \ Awards [0
Program Profile Detail . .
By ————— Click the Funding
Organization  The Olive Branch Inc Applications link to navigate
EINTIN  52.2145325 to the Funding Applications

DUNS 831933044

Eligibility Category related list.

v Team Members

CDFI Fund Authorized Program Contact / Portfolio
Representative Manager
CCME Contact/Compliance
Manager
v System Information f
Y Click the New CMF
Created By  System Administrator, 9/23 g o5 A . o
P— Application button.
7" Funding Applications ‘

No records to display

Figure 8. Program Profile Detail Page

2. You will be forwarded to the Funding Application Edit page. Complete the Application Contacts
section.
a. Click the Lookup icon to search and select a name for the Authorized Representative.
b. Enter search criteria in the Lookup dialog box and click the Go! button to locate the
appropriate contact from your organization contacts.

10
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c. Click the Name link to add a contact to your application.

qupn Funding Applicaton Edt -
= Mew Funding Application

Funding Application Edit ) Eave | JSave B ww | | Cancel Enter search criteria and click the
Barration =  @Go! button to search for contacts.

Click the Lookup icon to search
and select a name.

Gol | Mew

You £an use ™ 35 8 widcand nexd 10 oMer ChaRciers 10 IMprowe your search sesulis

2. Application Contacts « Clegr Secrrh Resub
Authored Represemative |James Bond Search Results
o Harr Ceganizagion Mame
3. Applicant Profile James Bong Cive Branch
Applicam Protiie
Click the Name link to add a contact to
4. Applicant ERgibility Criteria

your application.

Mon-Profit Qrgasization? I BOng- T

Figure 9. Funding Application Edit Page

NOTE:

o Applicants must provide all required information, highlighted with a red
bar, in order to save a page.

e C(Click the Help (?) icon, if displayed next to a field, to view instructions

@ on how to complete a particular field.

e Regularly click the Save button to ensure that the latest information is
saved.

o The Save & New button will save the record and open a blank new edit
page to add additional records.

3. Complete all required information in the following areas on the Funding Application Edit page:
a. Applicant Profile.
b. Applicant Eligibility Criteria.
c. Service Area.
i. Service area options are: National Service Area, Multi-State Service Area, State-
Wide Service Area, and Local Service Area.
ii. For a National Service Area, applicants may select up to seven states (but no
counties). For a Multi-State Service Area, applicants may select multiple states.
For a State-Wide Service Area, applicants may select only one state and no
counties. For a Local Service Area, applicants may select only counties and no
states.
iii. For each service area selected, applicants are required to add at least one
geographic area in the Application Geographic Areas section.
d. Requested Award.

11
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e. Total Estimated Hours to Complete the Application.
f.  Executive Summary.
g. Environmental Review Form — Parts 1 and 2.

3. Applicant Profile
Applicant Proie | Erier Aophe ant rime T year the organization
wirs #stabisshid, the propdssind products & s
e & the tamget peographies. tenved
4. Applicant Eligibility Criteria
Ner-Profn Organipatisn " 1% of Lnials an for "
I N Aftordabie Housing I No
affilated Lpplying hor Frig |r.|..:. . B 33% am aftonialie Hinding.
CMF Awaed Eribr %
5. Gervice Area
Gecoeaphic Markm Wul-Stade Aren v
&, Requested Award

CMF Awand Amourd Requested |1.:ﬂ|.|1

15 TR an ARdoiute Mirsrraam I"'}
Amart

H s, Emie Sbroluts Minmarm I
amort

I s, P! Wics e SEsOeant
catemmned

Click the Help {?) icons to
7. Tatal Estimated Hours to Complete the Application viewr help text messages
¥ of Hrs ta Complte [ 1 for assistance completing

Application
the application.
2. Exacutive Summany

Exeutinng Summary WE NEED 1008

Environmental Review Form Part 1

Applicant cartty that it will | ygs Hot “Categorical Exchnion™? | _Mang-
cemply

H Yes, Erv. Impact Satement X g
L3 g
Env.Review Form Part 2 = Any activiies proposed in the Application involving:
gical Sies? (= Zone Managemen
| £l P | Mo L]
Wildemmess areas per . Sole Bource Acpader Auwas? i Mo "
Wilderress
Wild o sCenic . Watlands? | Mo -
Miadural - Flood plains? | Mo .
Coastall B resoun - Prime and unigue Tarmiand 7 | Mo -
sysiems?
On EPA"s Violuting Fazilities | Mo -
Nist?

It Vs Deserption

Figure 10. Funding Application Edit Page (continued)

4. In addition, complete the Assurances and Certifications Form.
5. Complete the 501(c)(4) Questionnaire, if your organization is a 501(c)(4) entity.

12
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6. The Applicant Signature section, at the bottom of the Funding Application Edit page, must be
completed by the Authorized Representative before submitting the application.
a. The Authorized Representative must check the Signature box to electronically sign the
application certifying that the information provided is accurate.
7. Once you have provided information in all required fields, click the Save button to save the
information you entered and to proceed on to complete other sections.

Only 501(C)(4) entities must complete this section.

501(C)(4) Questionnaire (for only 501(C)(4) Entities)

501(c)(4) Question 1 501(c)(4) Question &
501(c)(4) Question 2 501(c)(4) Question 7
501(c)(4) Question 3 501(c)(4) Question &
501(c)(4) Question 4 501(c)(4) Question 9
501(c)(4) Question 5 501(c)(4) Question 10

If Yes, Explain Circumstances.

Applicant Signature

Signature Attestation By selecting the checked box: | hereby consent to conducting this Authorized Representative Signature
transaction by electronic means, and | hereby agree that | have executed
an electronic process that constitutes, and provides the CDFI Fund with,
my electronic signature, which shall be treated as an original signature
and as having signed this Application, just the same as a pen-and-paper
signature; | hereby acknowledge that all information contained in this
Application and any atiachments o
to disclosure pursuant to the Freed
552, et seq.; | hereby certify that all
has provided in this Application is . .
oty mormation knswlsogs Ao The Authorized Representative
execution and submission of this A
by the governing body of the Applj

e must check the Signature box to
electronically sign the application.

18, Section 1001).

I Save ISave & New|  Cancel

Figure 11. Funding Application Edit Page (continued)

8. If required information is missing from the application, you will receive the error message
shown below. Correct the data and then click the Save button.

Save Save & New | |Cancel

Error: Invalid Data.
Review all error messages below to correct your data.

Figure 12. Funding Application Error Message

9. If you provided information for all required fields, you will be forwarded to the Funding
Application Detail page where a confirmation message will be displayed, stating that the
information was updated.

To complete the remaining six sections of the CMF Application (i.e., Application Geographic Areas,
Strategy/Narratives, Track Record and Projections, Key Personnel, Application Financial Data, and
Related Attachments), you will use the related lists at the top of the Funding Application Detail page.

13
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Home Organizations Service Requests  Awards

P P-1

Funding Application

= A-005319

Printabie View

' Funding Application has been updated

= Back 0o Programy

Wilmwlwhlwtl@
e Ra——

Funding Application Detail
Funding Appication
hictze Templaie
Program Profile
Fescal Year
Application Status

1. Organization Information
Onganization

EIN

DUNS

Applicants date of i omoration

Apgicant's fiszal year end
3y meeth)

ARSI CHF [Changs]

Ev0s Select each related list and ] samess Bong [Change)
Sl complete the information

015

- requested. P

Ol Branch
5221455005
EATUAM

Figure 13. Funding Application Detail Page
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3.2 Complete the Application Geographic Areas Section
To complete the Application Geographic Areas Section:

NOTE: For each service area that was selected in the Funding Applications
Section above, applicants will navigate to the Application Geographic Areas

@ related list to add a geographic area, as shown in Steps 1-4 below. To add
additional geographic areas, applicants will return to the Funding Application
Detail page and repeat Steps 1-4.

1. From the Funding Application Detail page, click the Application Geographic Areas link to
navigate to the Application Geographic Areas related list, then click the New Application
Geographic Area button.

Click the Application
Geographic Areas link.

Application Geographic Areas New Appicaton Geographic A |t Click the New Application
Noreconds o dogley Geographic Area button.
oUck THMpIATE | BV L1, Oweet ] James Bond [hance]
Program Frofiie  PLdsn Appication Eligibdity
Fiscal Tear 2015 Date Received
Application It New Funding Application Date 11132015

Figure 14. Funding Application Detail Page/Application Geographic Areas Related List

NOTE: For each service area that was selected in the Funding Applications
Section above, applicants are required to add at least one geographic area in

this section.

e For a National Service Area, applicants may select up to seven states
(but no counties).

e For a Multi-State Service Area, applicants may select multiple states.

e For a State-Wide Service Area, applicants may select only one state and
no counties.

e Fora Local Service Area, applicants may select only counties and no
states.

2. You will be forwarded to the Application Geographic Edit page. To add a geographic area,
applicants may select a service area county or a state as follows:

a. Select a State from the State drop-down menu if you have a National Service Area and
then click the Save button. You may add up to seven states.

b. Select a State from the State drop-down menu if you have a Multi-State Service Area
and then click the Save button. You may add as many states as needed.

c. Select a State from the State drop-down menu if you have a State-Wide Service Area
and then click the Save button. Only one state is required.
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d. Select a Service Area County from the Service Area County drop-down menu if you have

a Local Service Area.
i. To enter a Service Area County, click the Lookup icon next to the Service Area

County field, search for the county, and select the county by clicking the County
Name on the Lookup Search Results page.

3. Click the Save button to save your information.

Application Geographic Area Edit

“1° New Application Geographic Area

Application Geographic Area Edit Save | | Save & New  Cancel
Information
Funding Application ||A—005295 | %I

Service Area County |Charle5| x |

Add a Service Area County.
State MD [V

m Save Save & New | Cancel

Figure 15. Application Geographic Area Edit Page

4. You will be forwarded to the Application Geographic Area Detail page where a confirmation
message will be displayed, stating that the information provided was saved successfully. Click
the Funding Application link on the Application Geographic Area Detail page to be returned to

the Funding Application Detail page.

Home  Organizations Service Requests Awards

Application Geographic Area

21~ FASA-0001

I " Application Geographic Area has been saved

Application Geographic Area Detail Edit | Clone

Funding Application Service  FASA-0001
Areas ID

Funding Application
Service Area County
Created By _.James Bond, 11182015 11:24 PM

Click this link to return to the
Funding Application Detail page.

Edit Clone

Figure 16. Application Geographic Area Detail Page
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5. On the Funding Application Detail page, you can see that the Application Geographic Area has
been added to the CMF Application.

I-‘ ;:'IH.E%PSI;EM Frintable View

Agolation GEOIRANE A (1]

Hamatives (4 | Imdk Becord and Proieclions (51 | Hey Personoel (1) | Apehcalion Financial Data i |

Funding Application g The Application Geographic Areas related
Program Profile  P-1047300 - .
Paig Appieaien A QOG310 list shows the number of records [states or
Notice Template  EY2015 counties) that you have added to the
Fiscal Year 2016 application.

Application Status  Mew

Figure 17. Funding Application Detail Page

6. If you need to add another state or county, click the Application Geographic Areas link to

navigate to the Application Geographic Areas related list. Click the New Application Geographic
Area button to repeat Steps 1-4, as appropriate.

Click the Application
Geographic Areas link.

Printabie Vew

Appicaton Geooraphes Amas[1)|| Mt (4 | ook Recost and Prosctons e | ey Pemnnsi (1 Click the New Application

Application Geographic Areas e ——— Geographic Area button to
- : add another state

Action Funaing Appiscation Service Areas iD [ How tppicatacn Goographes e |

Ed  EASACO0Y Or county.

Orgafzation  Dlave Brarch
BN 52245005
DUNS &3 m6a00ed
Applsanty date of Incorporation

Applicant's Arocl year snd
(ay mceth)

Figure 18. Funding Application Detail Page/Application Geographic Areas Related List
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3.3 Complete the Strategy/Narrative Sections

This section consists of four subsections: Business Strategy Narratives, Leveraging Strategy, Community
Impact, and Organizational Capacity. Applicants are required to complete each subsection, providing
some information in data fields and other types of information in narrative format.

To complete each subsection, applicants will navigate from the Funding Application Detail page to a
series of other pages, then enter and save the requested information on the associated Narrative Edit
page (e.g., Narrative Edit page for Leveraging Strategy). Applicants will then navigate back to the
Funding Application Detail page and progress through the same series of pages to complete the next
subsection.

The Strategy/Narrative section is considered complete when all the records associated with the four
subsections have a status of “Complete”.

1. From the Funding Application Detail page, click the Narratives link to navigate to the Narratives

related list.
Furdeng Appiicaach Friniatie \iew

—

=\* A-005319 . .

Agokcanon Gesgaehic A 1 || Mamites 1) || Bk Aeconl god Pritions 5+ e ton o & nage ol Firsanecial Ceata ] |

Narratives

MActon MamaSve Recond 1D Ricard Typ o

Edt [MAR-DASD 1 Business Strategy Namafves Incomplete

Ect  MAR-0851 2 Leveragng Sralegy Incomphete

Edt  MAR-(G5) 3 Communiy Impact Inc omphete:

Bt [MAR-DBS 4 Organcabon Capadity Ine: ot

Application fate New Funding Applcation Dute 111874015

1. Organization Information
Qeniation  Ciee GBranch
BN 52.2145325
DUNE  E3150004
Applicant's date of Incorpontion

Figure 19. Funding Application Detail Page/Narratives Related List

2. You will be forwarded to the Narratives related list. Here the status column indicates if a
Strategy/Narrative subsection is “Incomplete”, or “Complete” once all required information is
provided.

Narratives . . o
Links to edit or Status to indicate the
Action Namative RecquuuprrRevE Y e ot (7= " ecord Type Organizational Capacity |
Edt information. bt A narrative is incomplete. [t
Edit 2. Leveraging Strategy Incomplete
Edit 3. Community Impact Incomphte
Edit HAR-1382 4, Organization Capacity Incomplete

Figure 20. Narratives Related List
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3.3.1 Complete the Business Strategy Section

To complete the Business Strategy Section:

1. From the Narratives related list, click the first Narrative Record ID link for Business Strategy

Narratives.
Narratives
Record Tipe Sans
1. Business Sirategy Namatives Incompiete
7 LEVEragng Ul Tompee
Click the Narrative Record 1D link for "
Incompiete

the Business Strategy Narratives.

Track Record and Projections

Figure 21. Narratives Related List

2. You will be forwarded to the Narrative Detail page (for Business Strategy).
3. Click the Edit button.

Harrative Click the Edit button t
=~ NAR- S Validation Error Messages.

update the information.
Cushomize Fage

Narrative Detail

The total of Section 9a valuas should be 100 %
The total of Section 9b values should be 100 %
The total of Section Sc values should be 100 %

Funding Application  A-D05319
Marrative Record 1D MNAR-DE50
Record Type 1. Business Strategy Naratives [Change]
Status Incomplete

* 9a. Eligible Activities

| % Capitalize loan 1055 Meserves . % To make Risk-Sharing
Loans

il % Capitalize a Revolving Loan wi, % To provide Loan
Fund Cuaraniess

i, % Capitalize an Affordable wil. % For Direct Administrative
Housing Expense

Figure 22. Narrative Detail Page — Business Strategy

4. You will be forwarded to the Narrative Edit page (for Business Strategy). Complete all questions
within subsections 9a. Eligible Activities, 9b. Financing Types, and 9c. Activity Types. Click the
Help (?) icon next to a field if you need additional instructions on how to complete a field.

NOTE: All questions under subsections 9a, 9b, and 9¢ must be answered as
percentages. Each subsection (9a, 9b, and 9¢) must add up to 100% to be
accepted as valid values. AMIS will display an error message to correct the data,
if any of the subsections has a total greater than or less than 100%.
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Harrative Edit
2= NAR-0850
MHarrative Edit Sawe | Cancel
Infarmatian 1 = Reguired Informason

Funding Application  A.008210
Marrative Recoed 1D NAR-0850
Record Type 1 Business Strategy Namatnes
s | Ineommglete -

9a. Eligible Activities

I % Capitalize loan loss
MRS

W % Capitalize 3 Revolving Loan
Fund

. % To make Risk-Sharing | 10
Loans

The sum of data entered

vi. % To provice Lean |1|:|

i : , 0o Guaranmses
i, % Capitalips 30 Aftordable in ga mUSt equal 1 J‘E. i, % Fof Direct Adminidirative | 10

Housing Expanse

. % Capitaline 5 fund for Bcon,

Dav

9ib. Financing Types

L % Precevalopmant financing The sum of data entered w. % Pureranent fisarcing {151
Lien

||.'5\'..Anq|.umm!.!ililm:ﬂli;lih: in gb mu'jt Equal 1(1}9,5_ |.¥.P¢mmntl|mnc|nq& C“Ck the HEIP[?] icons to

i % Constnaction financing

bl view help text messages

for assistance completing
the application.

I, % Birige Isansishon them I 10 wiil, % Lioan Guarsntie
financing

i % hi T v, % i i
prshnisw el The sum of data entered i |
il, % ] i - Wi, % Rimtal ing
sg—btsiie | [[] in 9c must equal 100%. e
iil, % Hosrs Owraeship I 10 wil, % Rental Housi
|Martgage Fergnce)
iv. % Homme Dwrarship I wiil. %% Economic Dyl o
(Purchase AstitL)

Figure 23. Narrative Edit Page — Business Strategy

5. Proceed with completing required information in the following sections: 10. Market Gaps and
Proposed Activities, 11. Track Record, 12. Projected Performance and Pipeline, and 13. Potential
Adjustments.

NOTE: Applicants are required to complete at least five Applicant Pipeline
Projects from the Narrative Detail page.

6. When you have provided all required information, click the Save button to save your
information.
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10. Market Gaps and Proposed Activities

Market Gaps

Proposed Financing Activities

Multitamily rental projects?

If Yes, what percentage

11. Track Record

Describe Applicant's Track
Record

consider Question 9

| consider Question 9

Mo -

| Applicants expenence

12. Projected Performance and Pipeline

Describe Projections

Pipeline: i of Projects Identified

Pipeline: $5 of Projects
Identified

Fipeline: # Completed
Underwriting

Pipeline: 55 Undenwriting
Underway

Identitying Add'l Projects

13. Potential Adjustments

Potential Adjustments.:

Describe

|25

| Pipeline
| Underway

AMIS Training Manual — AE103-CMF

Click the Save button
when complete.

February 2016

Figure 24. Narrative Edit Page — Business Strategy (continued)

7. You will be forwarded to the Narrative Detail page (for Business Strategy) where a confirmation
message will be displayed, stating that the information provided was saved successfully.

8. You are also required to complete the section on Applicant Pipeline Projects. Click the Applicant

Pipeline Projects link to navigate to the Applicant Pipeline Projects related list.

9. Click the New Applicant Pipeline Project button to be forwarded to the Applicant Pipeline

Project Edit page.
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ki F A 531

Mareate

T NAR-0850

o Marratve has been updated

Tk [0 TURGING AppIicancn: A-ounany
Appkiant Poekns PRl K

Applicant Pipeline Projects W Applicant Pipaling Project

Mo et ods 40 chsplay

Click the New Applicant Pipeline

Funding Application  A00E310 Project button.
Harrative Ressed I NAS.0A50

Record Type 1 Busness Strateqy Namaives [Chang
Sttt Corplete

Ba, Eligible Activities

Figure 25. Narrative Detail Page — Business Strategy

10. Complete all required information on the Applicant Pipeline Project Edit page.
11. When you have provided all required information, click the Save button to save your
information.

— ipplu:artmlmil Pmﬂ:tEdtl . .
= New Applicant Pipeline Project

Applicant Pipeline Project Edit Save  Save & Hew  Cancel
Infermation 1 = Rpquinea Informanon
Mamative | HARIOES0 @
Pregpect Daicnpeion

Maad for CMF Financing

Projected Closing Date [ALER20IE )
Total Projec Comt
Gthat Finansing Srted Click the Save button
when complete.
Status of Other Financing

I
I
£ CME Parimeing Wissd I
|

Figure 26. Applicant Pipeline Project Edit Page

12. You will be forwarded to the Applicant Pipeline Project Detail page where a confirmation
message will be displayed, stating that the information provided was saved successfully.

13. Click the Narrative link to return to the Narrative Detail page (for Business Strategy). Be sure to
add up to five projects by repeating Steps 9-12 above.
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Applicant Pipeline Project
- i-..l'

APPN-0000
I + Applicant Pipeline Project has been saved. I

Applicant Pipeline Project Detail

lnil’onnation
Narrative
Applicant Projected Pipeline Click the Narrative link to return to
Name the Narrative Detail page.
Project Description

MNeed for CMF Financing CMF

Figure 27. Applicant Pipeline Project Detail Page

14. From the Narrative Detail page (for Business Strategy), click the Funding Application link to
return to the Funding Application Detail page.

Narrative

Z1= NAR-0850
Applicant Pipeling Projects (1]

Marrative Detail

Click the Funding Application link.

Funding Application  A.005319
Marrative Record ID MAR-0250

Record Type 1. Business Strategy Marratives [Change]
Status  Complete

Figure 28. Narrative Detail Page — Business Strategy
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15. From the Funding Application Detail page, you can access the next required section.
Back o Program Profle P- 104352
Funding Applicasion
21 A-005319
« Back to Program Profile; P-104392
Spplication Gecgraphic Areas [t | Mamatves 11 | Teck Becond ard Prodsclions [+ | ey Pemonneli | Envieoemental By Ford ) | Application Finar
Belyled Altachrenls i
Funding Application Detail Ecit  Clors  Shanng | Submit CMF App
Infermatic
Funding Application  A-005319 Record Type  CMF [Changs)
Notice Template s FY2015 owner ] James Bond [Changs]
Program Profile P 104360 Application Eligibility
Figsal Year 26 Date Recwived
ﬁ.hﬂlﬂm Satus e Fm .ﬁml:—l!lm Date 11HE2015
1. Organization Information
Organization  Odive Branch
EIN

52-2145325

Figure 29. Funding Application Detail Page

3.3.2

To complete the Leveraging Strategy Section:

Complete the Leveraging Strategy Section

1. From the Funding Application Detail page, click the Narratives link to navigate to the Narratives
related list.
a. Notice that the Business Strategy Narratives status automatically changed to
“Complete”.

2. From the Narratives related list, click the second Narrative Record ID link for Leveraging

Strategy.
Home  Organizations : SIELEAE _ o
o Record 1D fo 2 dMge Lo Co
Funding Appiicat ap EES SN e 5 L=
- o S0 o =G
- A-005319
Lok, - (A Mamaaves v || Tigck Recoed gng Pacestions i+ | Key Persoinedidl | Ewamamental Revew Fomme [ | @
Rarratives
hction Mamadve Resond Reord Type Satus.
1 Business Stralegy Narrafhves Corgite
2 Leveraging Stralegy Inompiete
L T
4 Ceganzaiion Cagacity Incomplsie
Application St  New Funding Apphcation Date 10122015
1. Organization Infarmation
Organization  Cifve Branch
BN 5045305
DUNS  @idadosd
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Figure 30. Funding Application Detail Page/Narratives Related List
You will be forwarded to the Narrative Detail page (for Leveraging Strategy).
Click the Edit button.
Back 10 Funding Apphc ation. A-000319
. Harmative
=~ NAR-0851
= Back to Funding Application: A-005319
Er-inneSimen] SOures 0]
MNarrative Detail Edit
Information Click the Edit button
Funding Application  A.005319 to update the
Marrative Record 1D MAR-0851 information.
Record Type 2 Leveraging Strategy [Changs]
Status Incomplete
14. Leveraging Chart - Pre-Investment Stage
Pre-investment - Related Private Pre-investment - Related Public
] 5
Pre-investment - 3rd Party Pre-investment - 3rd Party
Private § Public §
Pre-investment stage Total $2 3000 Pre-investrment stage Multiplier .00

Figure 31. Narrative Detail Page — Leveraging Strategy
You will be forwarded to the Narrative Edit page (for Leveraging Strategy). Complete all required
information in the following sections: 14. Leveraging Chart — Pre-Investment Stage, 14.
Leveraging Chart — Project Level, 15. Private Leverage Strategy, 16. Pre-Investment Leverage (if
applicable), 17. Reinvestment Leverage (if applicable), and 18. Project Level Leverage (if
applicable).
When you have provided all required information, click the Save button to save your
information.
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NAfFEE Ean
<1 NAR-0851
Harrative Edit fave | Cancal
Infarmatan | R I AT

Funding Application 4005310
Harmstios Meceed iD WAR.0351
Riord Typd T Lowemagng Syalegy

St ncomplde =

14. Laveraging Chart - Pre-nvestment Stage
Fra-irisimam - Raliied || Pr-irvapimand - Rlaied Pt [
Private § ) §
P fmimmdmee b Ted Mk

(S S SRR R R |

14, Laveraging Chart - Project Level

Progect Level [Cout) Related Project Level (Coul) Related
Privats 4 I Puiilic § |

Project Laval {Sadt) 3rd Padty I Prajact Lawel [Cadit) Ird Paity |
Privates § Public §

1B, Privite Levarage St
MR, % of Lavarage Privay
Private Leverags Strat
Harrat

18, Pra-Investmant L
Fre-imsatment Stateg

Pre-investment Track Recodd
Click the help (?) icons to
T iR view help text messages
for assistance completing

2018 Projected Reinvestment 1
AL . ..
3097 Projected Reinvestmen: 3 the prllfﬂtlﬂn.

18. Project Level Leverage (if applicable)
Min 8 Investme

Min % of Project og

Max § Invest

Max % of Project Oo

Avg. & Invest

Avg. ¥ of Project o

Click the Save button
when complete.

Project-level Strat

Froject-level Track Record

save | cancel
e e ————————— 1
Figure 32. Narrative Edit Page — Leveraging Strategy

8. You will be forwarded to the Narrative Detail page (for Leveraging Strategy) where a
confirmation message will be displayed, stating that the information provided was saved

successfully.
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9. You are also required to complete the section on Pre-Investment Sources. Click the Pre-
Investment Sources link to navigate to the Pre-Investment Sources related list, then click the
New Pre-Investment Sources button to enter a pre-investment source.

| BaxkioF ACpE
Harraave Printabie ‘iew

=1 NAR-0851

[ # Marmaiive has been updated

« Back to Funding Application: A-005319

Pre-imvestment Sources K Provestmant Sources

Mo reconds 1o deplay
e IRy N T T = Pre p 2 0 P and
Marative Record 10 NAR-D8SH o o -
Record Type 2 Leveragng Strateqy [Changs]
s Complete

Figure 33. Narrative Detail Page — Leveraging Strategy

10. You will be forwarded to the Pre-Investment Sources Edit page. Complete all required
information on the page then click the Save button.

Pre-imeatimant il:‘u:ﬂ Bt
m New Pre-investment Sources

Pri<investment Sources Edit Save | Bawe & New  Cancel
Infermation 1 = Ppquired indermation
Hamathve | AR-0a51 @
N of Ievasier |,,,,m,,.mr
P imvestor o Click the Save button when complete
Type of Fnancey | Gramt - or click the Save & New button to

Satus of Request | Funds Recened
Dadlar Amount Sought I:g)m
Est. Date of Rovcaipt of Fungs | 2820165 | 111G |

Roelated to Applicant | pg s
| Lo Sxve & New JCancal

Figure 34. Pre-Investment Sources Edit Page

add an additional record.

11. You will be forwarded to the Pre-Investment Sources Detail page where a confirmation message
will be displayed, stating that the information provided was saved successfully. Click the
Narrative link to return to the Narrative Detail page (for Leveraging Strategy).
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Pre-investment Sources

=1~ PSID-00000000

| " Pre-investment Sources has been saved Click the Narrative ID link to return to the
Leveraging Strategy Marrative Detail page.

Pre-investment Sources Detail

Pre-investment Source 1D PS1D-000000
Narrative | nAR-0851

Mame of Investor

Previous Investor Mo
Type of Financing Grant
Status of Request Funds Received
Dollar Amount Sought %30,000,000.00
Est. Date of Receipt of Funds 2182016
Related to Applicant  No
Created By  James Bond 11/19/2015 3:15 AM

Edit Clone

Figure 35. Pre-Investment Sources Detail Page

12. From the Narrative Detail page (for Leveraging Strategy), click the Funding Application link to
return to the Funding Application Detail page.

Click the Funding Application link to
return to the Funding Application
Detail page and navigate to the
Narrative Strategy related list.

Narmrative

Z1% NAR-0851

Marrative Detail

Information
Funding Application
Narrative Record ID

Record Type 2 Leveraging Strategy [Change]

A < D

Status  Complete
14. Leveraging Chart - Pre-Investment Stage
Pre-investment - Related Private 1500 Pre-investment - Related Public  £15.00
5 5
Pre-investment - 3rd Party 51500 Pra-investment - 3rd Pa $15.00
Private § Public
Pre-investment stage Total $5 25000 Pre-investment stage Multiplier (.00

Figure 36. Narrative Detail Page — Leveraging Strategy
13. From the Funding Application Detail page, you can access the next required section.
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e PURGIAG Application
= A-005319
A B0 CearaDig Aneay [ e ar Hia+ § 00 Lok Bl o) Al POl [5- ey Prermanie I Enecomental Beyviey Foars 1 AEe anon Ficand il Doy i

Edit Clone  Skaneg Subevin CWF App

Funsing Application  ADCSI1D Record Type WP [Change]
Wotics Template | Y2015 T D Jarrees Berd [oharsge]
Program Profile P 104360 Applsc ateon EXigibalery
Fisgal Year 08 Date Recaived
Applcation SLIUS  Bley Funding &ppiecation Date 11/ 185018

1. Grganization Information
Cuganization  Odepe Branc b
EiH 32145325
DUNE  EnRdcelda
Apelie AT A3 o iRESrperBlioh
Applicant's fizcal year lrncI!

Figure 37. Funding Application Detail Page

3.3.3 Complete the Community Impact Section
To complete the Community Impact Section:

1. From the Funding Application Detail page, click the Narratives link to navigate to the Narratives
related list.
a. Notice that the Leveraging Strategy status automatically changed to “Complete”.
2. From the Narratives related list, click the third Narrative Record ID link for Community Impact.
3. You will be forwarded to the Narrative Detail page (for Community Impact).
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4. Click the Edit button.
Click the Narratives
Funding Application ; et i Printabie e
-— related list link.
.. A-005319
.ﬂ.gglta:ﬂn Geugmghr: Areas | Narrmwes}ﬂ Track Recomd and P"E-E-CHDI‘I!’. =+ | { Fe 1] ALl ation Financial 0ata 1|
Relaled AlLac Mrenls 101
Funding Application Detail Edit Clone | Sharing Submit CMF App
Program Profile  P-104242 Record Type  CMF [Change]
Motice Template = FY2015 Owner ] james Bond Change]
Fiscal Year 2046 Application Eligibdlrty
Date Received
. Organization Information
Organization  Olive Branch
EIN  52-2145325
DUNS 231533044
Applicant's date of
Incorporation
Applicant’s fiscal year |
wnd (day/menth)
. Applicaticn Contacts
Authorized  James Bore Application Pointof  james Bond

Punding Appitcation Click the Narrative Record ID for

-—
i A-003319 the Community Impact narrative.
Agpkincn Geogrphi Arei (1) || Mamisves i || Tk Seco and Priecions &

3 Communty impac! 1 umj |
T Crgancacn Lapac \hﬂ/

Application Rata  Mew Furding Applcation Dats 1117015 u

1. Organization Infarmatian
Cmganization e Branch

Figure 38. Narrative Detail Page — Community Impact
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E I A 1

Narrative
Z1° NAR-0852

« Back to Funding Application: A-005319

MNarrative Detail

Edit

Narrative Record ID  MNAR-0852
Funding Application A-005319

Record Type 3. Community Impact [Change]

Status  Incomplete

20. Communities Served
Communities Served

21. Housing Need

Min % Dollars for High Housing
MNeed

Min % Units in High Housing
Meed

Click the Edit button to update the

information.

Figure 39. Narrative Detail Page — Community Impact

You will be forwarded to the Narrative Edit page (for Community Impact). Complete all required
information in the following sections: 20. Communities Served, 21. Housing Need, 25. Non-

Metropolitan Areas, and 26. Rural Areas Track Record.

When you have provided all required information, click the Save button to save your

information.
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Marrative Edit

Information

Harrative Record 1D
Funding Application
Record Type

Status

20. Communities Served

Communities Served

21. Housing Need

Min % Dollars for High Housing

Moo

25. Non-Metropolitan Areas

Min. Irvestment in Mon-
Metropolitan Area

M., Investment in
NMWIUI‘I Area
Track Record of
Serving Non-
Metrepalitan

26. Rural Areas Track Record

Non-Metre 0-300% AMI
Costs 3

Non-hetro J1-50% AMI
Costs £
Non-Metro 81-80% AMI
Cots §

Mon-Matro 81-1200% AMI
Costs §

Hon-Metro High Housing
Heed Costs 5

12,000.00
52,000.00
52,000.00
&2,000.00
10, 00000

Save

MNAR-0852
A-005319

3. Community Impact
incomplete -

Communities

Cancel

Non-Matro 0-30% AMI

Units

Non-Metre 31-50% ANI

Click the Save button
when complete.

Units

7. You will be forwarded to the Narrative Detail page (for Community Impact) where a

Figure 40. Narrative Edit Page — Community Impact

confirmation message will be displayed, stating that the information provided was saved

successfully.

8. From the Narrative Detail page (for Community Impact), click the Funding Application link to
return to the Funding Application Detail page.
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Marrative

Z1° NAR-0852

Click the Funding Application link to return
to the Funding Application Detail page.

MNarrative Detail

Marrative Record ID
Funding Application
Record Type

Status

20. Communities Served
Communities Served Communities

21. Housing Need

Mir % Daollars for High Hausing
Need

Min %% Units in High Housing
Need

Figure 41. Narrative Detail Page — Community Impact

9. From the Funding Application Detail page, you can access the next required section.

Funairg Application Praranie s

=I5 A-005319

CRpi Al CRoaraptic Anas i) | Mamaines o) | Dok Regon o Propedions -] | ey Peconnel B0 | Diniroomentsl Revew Fome ] | Sdelalon Finangil DaGs il |
Eelated Altpchments £

Funding Application Detail Edit  Cloné  Skanieg  Subeit CNF App

Funsiing Apglication A0S Record Type  CMF [Changs]
Hetica Tampiats . £Y201% ot ] darmes Bond Chace)
Program Profile  P.104360 Appiscaton Eligibilay
Figcal Year 3096 Date Recaived
ApplIathon SLMUS  Mlew Funding Application Date 111102018

1. Organization Information
Grganzation Oy Branch
BN 523745025
DUME  Enicicolud
AppliEATS AN o iIRESFPAFIGh
Applicant's fiscal year snd

Figure 42. Funding Application Detail Page
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3.3.4 Complete the Organizational Capacity Section

To complete the Organizational Capacity Section:
1. From the Funding Application Detail page, click the Narratives link to navigate to the Narratives
related list.
a. Notice that the Community Impact status automatically changed to “Complete”.
2. From the Narratives related list, click the fourth Narrative Record ID link for Organizational

Capacity.
P WL Click the Narratives link and then click P e
~L» A-005319 ;
_ _ — the Narrative Record ID for the o
Sppicion Geogmphc Areds [0 | | Mamdives i L Caion Francil DAt i |
= " Organizational Capacity narrative.

Resord Typs
1. Busness Siralegy Naatves

2 Leweragng Siralegy
2 Commnty inga Conpiee

£t NARDOE) 4 Ceganezanon Capacity Inc mpate
o -’
Application 32308 Mow Fusding Apple ytios Dats TR18AS

1. Organization Infarmatian
Ovganization il Branch
BN 520145305
DUNS 337153304

Figure 43. Funding Application Detail Page/Narratives Related List

3. You will be forwarded to the Narrative Detail page (for Organizational Capacity).
4. Click the Edit button.

Back 1o Funding Apphcation. A-005319

MNarrative

=1~ NAR-0853 Click the Edit button to update the

= Back to Funding Application: A-005319

information.

MNarrative Detail Edit

Marrative Record 1D MAR-0853
Funding Applicaticn A-QD5310
Record Type 4. Organization Capacity [Change]
Status Inc omplete

27. Management Team and Key Staff
Management Team and Key Staff

28. Governing Board or Advisory Board

Soverning Board or Advisory
Board

Figure 44. Narrative Detail Page — Organizational Capacity
5. You will be forwarded to the Narrative Edit page (for Organizational Capacity). Complete all

required information in the following sections: 27. Management Team and Key Staff, 30.
Previous Awards, 31. Lean Portfolio and Financial Health, and 32. Financial Health.
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6. When you have provided all required information, click the Save button to save your
information.

MHarrative Edit

21~ NAR-0853

MNarrative Edit Save  Cancel

Information

Marrative Record ID MAR-0853
Funding Application A005315
Record Type 4. Organization Capac ity
Status Incomplete »

27. Management Team and Key Staff

Management Team and Key |

Staff
Liow-Income Frekack Strategy
30, Pravious Awards
= Previces Awards Hamative It
Appiezabl)
3. Loan Portfolio and Financial Health
Difeuns Applicam's Losh
Portiodia
32. Financial Health
Kegative nel income'changs in = - Mtwriad weaknesses in intermal ~Nona- ¥
LR ] I Mo+ cintegl I
An opanion obher than qualified I wNofig= H yus, eniwr FY occumed &
setion takwn
& geing-concemn paragrach | _pone— Click the Save button alth Marestive

when complete.

mmlmﬂmnnﬂr:wu:‘: I Nesige *

Figure 45. Narrative Edit Page — Organizational Capacity
7. You will be forwarded to the Narrative Detail page (for Organizational Capacity) where a

confirmation message will be displayed, stating that the information provided was saved
successfully.
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8. You are also required to complete the section on Previous Awards. Click the Previous Awards
link to navigate to the Previous Awards related list, then click the New Previous Award button.

ki F [O53H

e Frres Friatie vie
«.» NAR-0853
o' Namative bas been updated
« Back to Funding Applicabion; A-D0%5319

Prisiaus Awards |l e Previo Award andad

A e New Previo
Previcus Awards I o Prisvicus Award I
i Award b 0

Mo records fo desplary

Record Type 4, Organizabion Capa:ty [Change]

Figure 46. Previous Awards Related List

9. Complete all required information on the page.
10. Click the Save button to save your information.

Frevigus Award Edit

U New Previous Award

Previous Award Edit Save | Save & New Cancel
Information | = Required Information

MHamative MNAR-OB5% "":EL]

Federal Awards received by Applicant/Affiliates Over Past 3 years

Nama of Award |
Avarding Agency | Click the Save button when
Award $ Amount | complete or click the Save & New
AvargDate | PPPET button to add an additional record.
CoantrallAward Mumber

| Save | Save & New |Cancel

Figure 47. Previous Award Edit Page

11. You will be forwarded to the Previous Award Detail page where a confirmation message will be
displayed, stating that the information provided was saved successfully.

12. Click the Narrative link to return to the Narrative Detail page (for Organizational Capacity).
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Previous Sward

7 PAWD-00000001

February 2016

Printabile \iew

| # Previous Award has been updated

Click the Narrative link to return to the

Previous Award Detail Narrative Detail page (for
Previous Award Record  PAWD-00000¢ Organizational Capacity).

Hamrative

Federal Awards received by Applicant/Affiliates Over Past 3 years
Marme of Award = HSEP
Awarding Agency | FENA
Award § Amount | S250 000,00
Award Date | 11/17/2014
Controlifward Number | HS 14000212312

Figure 48. Previous Award Detail Page

13. From the Narrative Detail page (for Organizational Capacity), click the Funding Application link

to return to the Funding Application Detail page.

Narrative Click the Funding Application link to
:I; NAR-0853 return to the Funding Application
Detail page.
Narrative Detail
e s
Marrative Record 1D PR -
Record Type & Organzaton Capacity [Changs]
Statiss Complete

27. Management Team and Key Stalf
Maragement Team and fext
Ky Staft
28. Governing Board or Advisory Board

Governing Board of bext
Advisory Board

29. Low-Income Community Feedback Strategy

Low-Income Fesdback  faxl
Sirategy

Prindabde View

Figure 49. Narrative Detail Page — Organizational Capacity
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14. From the Funding Application Detail page, you can access the next required section.

< A-005319

Prutatee View

ASSI00n Ceogmpotic Areas Ly | Mamatiees 20 | InaCk Recond ag Pededion) =] | Xa Penconsi@ | Emasoments Seview Foms 1 | AcoiCation Freaocel Dud i |

Setated Azacaments B2

@ww@ Eat  Clone Shaneg  Subawt CWF App
Information

Furaing Apghcation
Notize Tamplte
Program Profite
Fasesl Yeor
Appacation LU

1. Organization Information
Organaation
oN
OuNs

App s date of o
Applicant's fiscal year end

ALOENT0 Reconrd Type
EYams Owner
B.30430 Apphcanon Eligibiay
0% Oate Received
New Funarg Agpec ation Date
Olve Brarch

62.214522%

EVO0OM

Figure 50. Funding Application Detail Page

CMF (Changs)
) Laces Bond IChanon
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3.4 Complete the Track Record and Projections Section

This section consists of three subsections: Financing Track Record, Projected Performance and
Financing, and Proposed CMF Commitment Schedule. Applicants are required to complete each
subsection, providing information on their financing track record over the past five years, projected
performance and financing for the next five years, and proposed CMF commitment schedule.

For the subsections requiring data for multiple years, data must be entered one year at a time. The

Track Record and Projections section is considered complete when all the records associated with these
three areas have a status of “Complete”.

NOTE: Overall, the Track Record and Projections section has a total of eleven

(11) records: five (5) records for Financing Track Record; five (5) records for
Projected Performance and Financing; and one (1) record for Proposed CMF

Commitment Schedule. Applicants are required to complete all eleven records.

Track Roscond and Projecocns

J— Printate ew
::;ﬂﬂﬂf:ﬁ ‘? I Click on each Track Record ID link to

complete information for each record.

Fruncing Track Recond
Francing Track Recond . _" h o lE -
Firancing Track Recced Status will change to “Complete

Propseted Pesformance and Fnancing once the record information is P r—

Prosecied Performanc e and Financing CGmplEtEd End SE\.I"Ed. 0 Incomplete
Progecied Perfomanc e and Fnanc ing 0 Incomplete

Priges bind Prirformmans & B Faad ing 0 Ing ormphete
Prosected Perfomance and Financing 0 Incomplete

0 Incomphets

20

Peopcaed CWIF Comnieneni S haduls
Shuia e biewer A FCord: par L page

ABCDEIF G HI LM MO P GRS TU YWY I Cmer AN

Figure 51. Track Record and Projections Related List

1. From the Funding Application Detail page, click the Track Record and Projections link to
navigate to the Track Record and Projections related list.

Click Track Record and Projections link
Funding Apglication to be forwarded to associated

15 A-005319 related list.

Appication Geographic Areas 1] | MNamalves 4] | Trck Record and Projecions 5+ | Key Pesonnel[1] | Application Financial Data (1] |
Retated Aachments [
Funding Application Detail Edit Clone  Sharing  Submit CMF App
Program Profile  P_104300 Record Type  CMF [Change]
Funding Application  A.005319 Cwmer EM [Change]
Hotice Template = Fyi015 Date Received
Fiscal Year 2018 Application Eligibility

Application Status  New

Figure 52. Funding Application Detail Page
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3.4.1 Complete the Financing Track Record Section
To complete the Financing Track Record section:

1. From the Track Record and Projections related list, click the first Track Record ID link to be
forwarded to the Track Record and Projections Detail page.

NOTE: The Financing Track Record for each Calendar Year listed on the
application must be completed. Complete a record by clicking the Track Record
ID for each Calendar Year listed. Once the data is saved for each Calendar Year,
the status field will automatically change to “Complete”.

Track Record and Projections Click Track Record ID link to be
forwarded to the Track Record and
) L """ Record Type Projections Detail page. Tofl Wit | Sadin
Edit  A0067 Financang Track Reco 0 Incomglete I
Bl ol Francag Track Fetord it o T TCCmpete
Edit  A-0069 Fnancing Track Record M3 0,00 0 Incomplete
Edit  A0070 Financing Track Fecord 014 000 0 Incomplete
Edt  A0071 Fmancing Track Record ams £0.00 0 Incomplete
Show 5 more » | Goto list (11) »

Figure 53. Track Record and Projections Related List

2. From the Track Record and Projections Detail page, click the Edit button.

Back to Funding Applic ation. A-005319

Track Record and Projection
—
~ . A-0067

« Back to Funding Application: A-005319

Click the Edit
Track Record and Projection Eatt
Detail button.

Funding Application A-005319
Record Type Financing Track Record [Change]
Calendar Year 2011

Status Incomplete

Table A1: Track Record of Financing by Financing Type

Predevelopment

Acquisition and Site
Development

Figure 54. Track Record and Projections Detail Page

3. You will be forwarded to the Track Record and Projections Edit page. Complete all required
information on the page for Table Al.
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Track Record and Projection
Edit

Bave Sanoel

Information

Funding & ppdic ation S R ]
Record Type Forumrst ing Trse k Rec ond
Calendar Year 011 *

Status Incomplate =

Table A1: Track Record of Financing by Financing Type
Frr 'y | Copfeid T ] '|

Aoquirition and Site
Dy elopment
Construction

Bridge Loans or Similar

Parmanent Financing
[1sn)

Parmanant Financing
(22d of Icwer)
[ LT T

Lioan Gua raniss s

Complete the information on the
page for Table Al.

Figure 55. Track Record and Projections Edit Page

4. Proceed with completing all required information on the page for Table A2 (three tables) and

Table C1.

5. When you have provided all required information, click the Save button to save your

information.

Table A2: Track Record of Total Rental Housing Activity Type
Development Cost
Rehabilitation Cost

Preseniation Cost

Table AZ2: Track Record of Economic Development Activitiles

Community Service
Facilities Cost

Other Econ. Dev.
Activities Cost

Table C1: Track Record of Financing and Production
0-30% AMI Cost
31-50% AMI Cost
51-B0% AMI Cost

B1-120% AMI Cost

Click the Save button
when complete.

Above 120% AMI Cost

Housing Activity in
Areas of HHM Cost

Development Units
Rehabilitation Units

Preservation Units

Community Service
Facilities Units

Other Econ. Dev.
Activities Units

0-20% AMI Units
31-50% AMI Units
51-80% AMI Units

B1-120% AMI Units

Above 120% AMI Units

Housing Activity in
Areas of HHMN Units

Figure 56. Track Record and Projections Edit Page (continued)
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6. You will be forwarded to the Track Record and Projections Detail page where a confirmation
message will be displayed, stating that the record has been saved. Click the Funding Application
link to return to the Funding Application Detail page.

Back to Funding Applc ation: A-O5319
Track Record and Projection
—
-~ A-0067
" Track Record and Projection has been updated
« Back to Funding Application: A-005319

Click the Funding Application link

Track Record and Projection to return to the Funding Application
Detail Detail page.
Funding Application
Record Type
Calendar Year 2011
Status Complete

Table A1: Track Record of Financing by Financing Type

Predevelopment 75 D00 000 00

Acquisition and Site 575 000 000.00
Development

Figure 57. Track Record and Projections Detail Page

7. From the Funding Application Detail page, click the Track Record and Projections link to
navigate to the Track Record and Projections related list.
a. Notice that the first Financing Track Record status was automatically changed to
“Complete”.

8. From the Track Record and Projections related list, repeat Steps 1-7 to complete a Financing
Track Record for each Calendar Year.

Click the Track Record and Projections link to

— e navigate to the associated related list.
~ .~ A-005319

Appliealion Gaosrapi: feeds (1) | Mamalies 1 | | Tasck R aid Proescions [ | Key Peresone| i | Appltalinn Fingeoe Doty i) | Pevous dwis I | Belaied AThcheenls o
Track Record and Projections
Action Trsek Receed D Riceed Tige Cahndar Yaar Tt Gt nulmm
Ede  A0ET Fanancang Trach Regend 2011 $305 000 000,00 B0 Cosrplets
Eot  A00E2 Financing Track Record 2012 200 Inc mplele
Eob AQDE Financing Track Recond 213 0000 0 Incomplsie
£dt  AD0T) Financing Track Riecord 2004 $000 Inec ol
Ede L0071 Financing Track Recond 2015 00d i orplele
Show § more » | Go g kst{11)»

Figure 58. Funding Application Detail Page/Track Record and Projections Related List

9. The Track Record and Projections section has a total of eleven records. To view the entire list of
records in the section, click the Go to list (11) link found at the bottom of the page.
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Track Record and Projections
Acbon Track Resord ID Racord Typa Calndar Tear Total Coat Tol Umits  SURs
AD0ET Firuncng Track Record 201 525 00 000 00 B000225 Complete
Ea  ADS Financing Track Recced SR
Eae  ADDD Financing Track Recced Click the Go to list (11) link to T ——
§ AN Feunceg Track R view additional records. ! 0 Womple
A0071 w0 0 Ircompists

Figure 59. Track Record and Projections Related List

10. You will be forwarded to the Track Record and Projections related list and this will expand to
display all records.

Track Recerd and Projecsons

— STErabe View
:.;;ﬂ-fjﬂf:m ‘?_mma Click on each Track Record 1D link to

complete information for each record.

Fruncng Trsk Recond
Francng Track Record

- H - L [
raneing Trach Hecers Status will change to “Complete
Projacid Perkomns & and Finsncing once the record information is
Projscied Perlortdnce nd Firicing completed and saved.

Frogected Perfoman e and Fnancing

Fr (et ted P o i P wig -

Prosected Perfomance and Financing A

Proposed CWMF Commniment Sc hsdule 5000
Sy e e A e ofd per L page

ABCDEIF G HI LM MO P GRS TU YWY I Cmer AN

Figure 60. Track Record and Projections Related List

3.4.2 Complete the Projected Performance and Financing Section
To complete the Projected Performance and Financing section:

1. From the Track Record and Projections related list, click the Edit link corresponding to the first
Projected Performance and Financing record for a specific Calendar Year (i.e., 2016).

NOTE: The Projected Performance and Financing record for each Calendar Year
listed on the application must be completed. Complete a record by clicking the
Track Record ID link (or Edit link) corresponding to a Projected Performance and
@ Financing record for each Calendar Year listed. (By clicking the Edit link, you can
navigate to the Edit page more quickly, bypassing the Detail page.) Once the

data is saved for each Calendar Year, the status field will automatically change
to “Complete”.
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Track Record and F‘MK'HO!‘I!. Printable View
2= A-005319
Funding Application: A-005319

ABCIDEIFIGHIJKLMHNOPGRS TU/VI WX Y Z Oher Al
Action Track Record 1D + Calendar Year Status
Ect A0087 2011 Complete
Eat  AdJ088 Click the first Edit link corresponding to a Projected 2012 Complete
Ect  ADD0 Performance and Financing record. 2013 Complete
Edt ADTD 2014 Complete
Ece  ADDIT inancing Track Recond 2015 Complete
Edt ADIT2 Progec béd Performant & and Financ ing 2016 Complets
Edt  A0073 Pregected Perfomant e and Finanting M7 Complete
Ece  ADOTH Preges bed Performand e and Financ ing e Complete
Ect  A0075 Projected Performance and Financing 24 Complete
Ece  ADITS Projected Performance and Financing 2020 Complete
Ecit  ADOFY Proposed CMF Commitment Schedule Complete
Shiowr e feveer d records per ISt page

Figure 61. Track Record and Projections Related List

2. You will be forwarded to the Track Record and Projections Edit page. Complete all required
information on the page for Tables B2, B3, and C2.

3. When you have provided all required information, click the Save button to save your
information.
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1= A-0072

February 2016

Track Record and Projection Edit Save  Cancel

Information

Funding Application  A-005319

Record Type  Projected Performance and Financ ing
Calendar Year 2016 -

Status  |pcomplete * Complete all the

information on the page.

Table B2: Projected CMF Financing Activity
Predevelopment [|

Acquisition and Site
Development
Construction

Table B3: Projectsd Rental Housing Activity Type

Devalopment Tont Devtlopmant Units
Rekabinstion Coat Rhabisation Uniti
Pridiry tion Soat Pty i IURILE

Table B3: Projected Economic Development Activities

Community Service Facildies Commurity Brvica Fagilities
Cost Units

Orther Econ. Day. Activities Caher Econ. Dwy. Acthities
Coat Units

Table C2: Projecied Financing and Production

S-3bn AM Unita St 0-30% AMI Units
31-50% AM Unng Caat 31-50% AMI UNTS
51-B0'% AM Linits Coat §1-80% AMI Units
B1-1200% &M Linss Cogt C|H:|\ thE SEW-E hutti:ln BE-T20% AM Unity
Abgd 130% AN Uinlti Codt when EEIf'I"IFI|EtE. ABov 120% AMI Uniti

Hisising Aetivity in Areay of

ing Acthrity im Areas of b
HHN Cat

Head

Figure 62. Track Record and Projections Edit Page

4. You will be forwarded to the Track Record and Projections Detail page where a confirmation
message will be displayed, stating that the record has been saved. Click the Funding Application

link to return to the Funding Application Detail page.
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EBack to Funding Apphcaton. A- 0315

_I,. Ecaﬂotén; and Projection
" Track Record and Projection has been updated
« Back to Funding Application: A-005319

Click the Funding Application link
Track Record and Projection = re?urn_ to the F_undmg
Detail Application Detail page.
Funding Application

Record Type  Financing Track Record [Change]
Calendar Year 2011

Status  Complete

Table A1: Track Record of Financing by Financing Type

Predevelopment 75 D00 000 00

Acquisition and Site  $75 000 000.00
Development

Figure 63. Track Record and Projections Detail Page

5. From the Funding and Application Detail page, click the Track Record and Projections link to
navigate to the Track Record and Projections related list.

wpn FUndng Appiicaton abde Ve l
1 A-005319 /

OO AON GAOAnN Asas Narales 14 Track Record and Proscions [T Ky Personned D Appication Fnancsy Data i Pwvicys Amands D Retted AZachrents £ !

[facK Recora and Frojectons

Action Track Record ID Record Type Calendar Year Satws

Edt A0132 Financing Track Record 2011 Incomplete

Edt A0133 Projected Performanc e and Financing 2012 Inc omplete

Edit A0134 Proposed CMF Commitment Schedule 2013 Incomplete

Eor  A0135 Financing Track Record 2014 Incomplete

Edt A0136 Financing Track Record 2015 Incomplete

Show 5 more » [iGoto ist (11) »

Figure 64. Funding Application Detail Page/Track Record and Projections Related List

6. Click the Go to list (11) link found at the bottom of the page to view the entire list of records in
the section.

7. Afull list is displayed with all the records under the Track Record and Projections related list.
From this list, repeat Steps 1-6 to complete a Projected Performance and Financing record for
each Calendar Year.
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Track Riécord and Projections Printable View
;.I"rA-D[]5319 All records are displayed for the Track
Funding Application: A-005319

Record and Projections section.
Al B WX Y2 Other AN
Action Track Record I + Record Type 5 Total Units Status
Edit  AD0GT Financing Track Record . $E25.00000000 600,000,225 Complete
Edit  A0065 Financing Track Record 2012 $17.000.000.00 8,000,900 Complete
Edt  A0060 Financing Track Record 2013 $17.000,000.00 8,001,080 Complete
Edt  A0070 Financing Track Record 2014 $17,000.000.00 8,000,936 Complete
Edit  AQ071 Financing Track Record 2015 £17.000,000.00 8,000,918 Complete
Edit ADQT2 Progected Performanc e and Financing 2016 £0.00 0 Complete
Edit A0073 Progected Performance and Financing 2017 £0.00 0 Complese
Edt ADO74 Progected Performance and Financing 2018 0,00 0 Complete
Edit AD075 Projected Performance and Financing 2019 £0.00 0 Complete
Edt  A[DO7E Projected Performance and Financing 2020 0,00 0 Complete
Edit  &0077 Proposed CMF Commitment Schedule £0.00 0l Incomplete
Show me fewer & records per list page

Figure 65. Track Record and Projections Related List

3.4.3 Complete the Proposed CMF Commitment Schedule Section
To complete the Proposed CMF Commitment Schedule section:

1. From the Track Record and Projections related list, click the Edit link corresponding to the
Proposed CMF Commitment Schedule record.

Track Recond and ijicﬂnﬂ!- Printable Wiew
215 A-005319

Funding Application: A-005319

ABCDEFIGHIJEKLMMNOPRPRS TUIVW XY Z Other M

Acton Track Record ID + Record Type Calendar Year Total Cost Total Units Status

Edn  A-0067 Financing Track Record 2011 SE2E OO0 00000 600,000,225 Complete
Edit 0063 Financing Track Record 00 Complete
Bt AL0G0 Financing Track Record Click the Edit link for the Proposed CMF  gadkeallags
Eat  AD0T0 Financing Track Record Commitment Schedule and complete  galiaalas
Eat  AQOT1 Financing Track Record the information. 18 Compiete
Edt  ADO72 Proected Performanc e and F 0 Complete
Edt A0 Projected Performanc & and Financ imh 0 Complete
Edit  AJDD74 Progected Performanc e and Financing S0000 0 Complete
Edit  AOTS Projected Performance and Financing $0.00 0 Complete
Edit  ADOTE Projected Performance and Financing S0000 0 Complete

[eon  aoor Proposed CMF Commitment Schedule $0.00 0 incomplete |

TTWDN IMHE TEWET dh TECONIS Per WST page

Figure 66. Track Record and Projections Related List

2. You will be forwarded to the Track Record and Projections Edit page. Complete all required
information on the page for Table B1 (multiple tables).
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=15 A-0077
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Track Record and Projection

Edit

Information

Save Cancel

Funding Application  A.005319
Record Type  Proposed CMF Commitment Schedule

Status

Complete ~

Table B1: Projected CMF Commitment Schedule - Home Ownership

Development $ - year 1

: | Development $ - year 2 1,000,000.00
Rehabilitation $ - year 1 2 000,000.00 Rehabilitation $ - year2 1 000,000.00
Homebuyer Mortgage $ - '1 000,000.00 Homebuyer Mortgage $ - 1 000,000.00
year1 year2
Purchase Assistance $ - 1 000 000.00 Purchase Assistance $- 1 000.000.00
for year 1 2 - - year2 . 2
Table B1: Projected CMF Commitment Schedule - Multi-Family Rental
Table B1: Projected CMF Commitment Schedule — Multi-Family Rental
Development $ - year 1 1 000 000.00 Development $ - year2 . 1 000,000.00
Rehabilitation $ - year 1 1 000.000.00 Rehabilitation $ - year2 . 1 000,000.00
Preservation $ - year 1 1 000,000.00 Preservation $ -year2 1 000,000.00
Table B1: Projected CMF Commitment Schedule - Economic Development Activities
Community Facilities $ - Community Facllities $ - 1 000, 000.00
o Click the Save button yoors
Other Econ. Other Econ. 1 000,000.00
Development $ - year 1 when complete. Development $ - year 2 —
Administrative $ - year 1 Administrative $ - year2 . 4 000.000.00

Figure 67. Track Record and Projections Edit Page

4. You will be forwarded to the Track Record and Projections Detail page where a confirmation
message will be displayed, stating that the record has been saved. Click the Funding Application
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link to return to the Funding Application Detail page.

Track Record and Projection

2 A-0077
% Track Record and Projection has bee Click the Funding Application link to
return to the Funding Application
Detail page.
Track Record and Projection
Detail

Funding Application | A-005319
Record Type ~ Froposed Commitment Schedule [Change]
Status  Complete

Figure 68. Track Record and Projections Detail Page

5. From the Funding and Application Detail page, click the Track Record and Projections link to
navigate to the Track Record and Projections related list.
6. Click the Go to list (11) link found at the bottom of the page to view the entire list of records in

the section.
Click the Track Record and Projections link to
navigate to the Track Record and Projections
related list.
e FARCIG Appiicaton
= A-005319
Apg aiion Cangraphi Aoeas 1) | Mamplioes b | | Toack Recor and Prowetions [+ | Key Peeonnein | Appication Finarcisn Data 01 | Pevious Avads i | Relied Azacheenis il
Track Record and Projections
Acton Track Record ID Recoed Typs . . Total Cosi Toual Uniis Sais
Ede  ADDET Fananiing Track Record CIICk the Got .tO II_St (11) SE25 D00 00000 BO0DD0 225 Cofmplets
e AL S to view entire list of B —
Eoi  ALOSH Financing Track Record records. 20,00 0 Incomplee
Bt ADOT) Financing Track Riacord 80,00 0 Incomplsie
Edt 40071 Financing Track Recerd $0.00 0 Incomplste

R prorm |

Figure 69. Funding Application Detail Page/Track Record and Projections Related List

7. Afulllist is displayed with all the records under the Track Record and Projections related list.

NOTE: The Track Record and Projections related list is complete when all eleven
records have a status of “Complete”.
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Track Record and Projections

Funding Application: A-D05319

Edit  ADOGT
Edit 40068
Edit 40068
Edit  A0070
Edit  AD071
Edit  ADO72
Edit  ADO73
Edit  ADO74
Edit  ADOTS
Edit 40076
Edit 40077

ord Type Wa‘mr
Finanting Track Retord 2011

Financing Track Record 2012
Financing Track Record 2013
Financing Track Recond 2014
Financing Track Record 2015
Pregected Performance and Financing 2016
Pregected Performance and Financing 2017
Pregected Performance and Financing 2018
Pregec téd Performanc ¢ and Financing 2019

Pregected Performance and Financing 2020
“Fropesed CMF Commitment Schedule A
per list page
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All records must be
completed in order
for the Track Record
and Projections
section of the CMF
Application to be
considered
complete.

Printabie View

XY L Omer AN

Figure 70. Track Record and Projections Related List
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3.5 Complete the Key Personnel Section
Applicants are required to add at least one key person in this section.

To add key personnel:
1. From the Funding Application Detail page, click the Key Personnel link to navigate to the Key
Personnel related list

Funding Application Prirable View
2~ A-005319
Application Fingncial Data (11 |

Applcation Geographic Amas (1] | Namalhes 4] | Tmck Record and Projecions [5+1 | Kéy Pemsonne [1]
Retated Attachments [

Funding Application Detail Click the Key

Program Profile  P1 . CIF [Change]
e R Personnel link to
Funding Application  A.005319 ; ] James Bond [Change]
Notice Template . FY2015 navigate to the Key o
Fiscal Year 2016 Personnel related  Eliy

Apglication Status  New list.

Figure 71. Funding Application Detail Page
2. Click the New Key Personnel button to be forwarded to the Key Personnel Edit page.

Key Personnel

Ky Personnel Help 1

Click the New Key

o reconds o disgplay Personnel button.

Figure 72. Key Personnel Related List

3. Complete all required information on the page:

Enter the person’s first and last name in the Name field.

Enter the person’s title in the Title field.

Enter the name of the applicant organization in the Firm field.

Enter the number of years the person has been employed or contracted by the applicant

organization in the Years with Applicant field.

Identify all the positions the person has held with the applicant organization.

Identify all the duties the person will provide to the applicant organization.

g. Describe the person’s qualifications in the Description of Key Staff Qualifications text
box.

Qo0 oo

S

Personnel Edit page. This field cannot be locked in Salesforce; it ties all of the

@ NOTE: Applicants should not edit the Funding Application field on the Key
data entered in the application to a single application number.

4. When you have provided all required information, click the Save button to save your
information.
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Key Persoonel Edit

== New Key Personnel
Key Personnel Edit Save  Save & New Cancel
Information 1 = Required Information
Funding Application  A-005319 Complete all the pe  CMF Staff
Name || informationon gl
the page.

il

Position held with Applicant (check all that apply)

GB Member
(Loanvinvest)

GB Member (other)
ED or Equivalent
CFO or Equivalent

Loan/invest. Officer or
Equivalent

Duties to be Provided for Applicant (check all that apply)

Capital-raising

Asset Management
Program Compliance
Development Services

Sourcing/Loan
Underwriting

Narrative

Description of Key Staff
Qualifications

5. You will be forwarded to the Key Personnel Detail page where a confirmation message will be

Compliance Officer

Contracted Consultant

Other Key Management

Other Position held with
Applicant

it Other Position held,
Specity

Loan Servicing

Community Outreach
Legal Services

Provided

Click the Save button
when complete or Save &
New to create additional
Key Personnel records.

Figure 73. Key Personnel Edit Page

displayed, stating that the information provided was saved successfully. Click the Funding
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Application link to return to the Funding Application Detail page.

Key Personnel

=~ Russell Simmons

Click the Funding Application link to

| ¥ Key Personnel has been saved return to the Funding Application

Detail page.

Key Personnel Detail

Funding Application Record Type CMF Staff [Change]

Firmn Lawson Firm
Title CFO Years with Applicant 8

Position held with Applicant (check all that apply)

GB Member (Loan/invest) Compliance Officer
GB Member [other) Contracted Consultant

ED or Equivalent Other Key Management

CFO or Equivalent v Other Position held with
Applicant

Loan/invest. Officer or It Other Fosition held,
Equivalent Specify

Figure 74. Key Personnel Detail Page

6. You can add as many key personnel, as appropriate, by repeating Steps 0-5 above.
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3.6 Complete the Application Financial Data Section
Applicants are required to add financial data for the past three years and the most recent quarter.

To complete the Application Financial Data section:

1. From the Funding Application Detail page, click the Application Financial Data link to navigate to
the Application Financial Data related list.

J— Funding Applicason Frintable View
- A-005319
Appication Geogrphic Areas (1) | Namaives ) | Imck Recond and Projections (5o | Key Personnel 1] | Apolication Financial Daa L1l |
Belieg Atachments [)
Funding Application Detail Edit  Clone  Sharing = Submit CMF App Click the Application
Program Profile  P.10432 Record Type Financial Data link.
Funding Application  A.005319 Owner
Notice Template  FY2015 Date Received
Fiscal Year 2018 Application Eligibility
Application Status  New

Figure 75. Funding Application Detail Page

2. Click the New Application Financial Data button to be forwarded to the Application Financial
Data Edit page.

Application Financial Data New Application Financial Data Click the New
Application Financial

No records o display Data button.

Figure 76. Application Financial Data Related List

3. From the Fiscal Year drop-down menu, select a Fiscal Year and then complete all required
information on the page for Table E and Table F.

4. Add the appropriate Application Financial Data Name.

5. When you have provided all required information, click the Save button to save your
information.
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Application Financial Data Edit | save | | save & New| [cancel|

Information

Application Financial Data
Name

Fiscal Year

Quarter

Fiscal Type

Off-Balance Sheet Loans
Closed $

Total Off-Balance Sheet Loans
$

Investments Existed During
the Year #

Investments Existed During
the Year §

Investments Written-Off
During the Yr #

Investments Written-Off
During the YT §

Unrealized Gains{Losses) #
Unrealized Gains(Losses) $
Realized Gains (Losses) #
Realized Gains (Losses) $
Target Rate of Return

Actual Rate of Return

Table E: Aggregate Loan

$Total On-Balance Sheet Port
5 !

§ Total Loans Charged-Off

§ Troubled Debt Restructuring
(TDR)

$ Recoveries

$ Total Delinquent Loans (90+
Days)

§ Total Loans Delinguent 1 to
30-days

$ Total Loans Delinquent 31 to
60 days

§ Total Loans Delinquent 61 to
90 days

§ Total Off-Balance Sheet
Loans

7
L ]
1]
L ]
L ]
1]
L ]
1]
$ Total OB Delinq?:;lbc;ﬂyﬁr; l:l
]
L 1
]
7]
L 1
]
L ]
L 1
]

Table F: Assets
Cash and Cash Equivalents

Unrestricted Cash and Cash

Total Investments

Current Gross Loans

Total Commitments

Total Current Assets

Table F: Liabilities
Total Current Liabilities
Total Notes Payable
Total Adjusted Notes Payable

Table F: Net Assets (Net Worth)

Unrestricted Net Assets l:l

Table F: Income & Expenses

Total Grants and Contributions l:l

| Save ‘ ‘Save&Newl ‘Cal\cell

Application

Choose the
appropriate Fiscal
Year, Quarter and

Fiscal Type.

#Total On-Balance Sheet Port
o -

1 =Required Information

Q
Data and Portfolio Quality

# Total Loans Charged-Off

# Restructured Loans

# Recoveries

Total Delinquent Loans 90+
Days #

# Total Loans Delinquent 1 to
30-days

# Total Loans Delinquent 31 to
60 days

# Total Loans Delinquent 61 to
90 days

# Total Off-Balance Sheet

Loans

# Total Loans Delinguent (90+
Days)

Noncurrent Gross Loans

R
Less: Loan Loss Reserve

Total Outstanding Equity

Less: Net Unrealized Loss

Total Net Assets Available for
Financing

Total Assets

Total Off-Balance Sheet
Assets for Fin

Non-Current Liabilities Due
Senior Debt

Subordinated Debt/EQ2
Total Liabilities

Total Off-Balance Sheet
Liabilities

Net Worth (Credit Union

Applicants Only)

Click the Save button
when complete or the
Save & New button to
create an additional
Application Financial

Data record.

Figure 77. Application Financial Data Edit Page

February 2016
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6. You will be forwarded to the Application Financial Data Detail page where a confirmation
message will be displayed, stating that the information provided was saved successfully. Click
the Application link to return to the Funding Application Detail page.

Application F_ll'lﬂhﬂlﬂl E_Hﬁ Printabie WView
=~ CMF Financials Click the Application link to
¥ Apghcation Financhal Data hos been saved return to the Funding Application
Detail page.
Application Financial Data Detail Edit
glication Financial  CMF Application | A.005319
Fiscal Year  Most Recent Quarer Record Type  CMF_Fmnancisl Data and Portfolio

Quality [Change]

Figure 78. Application Financial Data Detail Page

7. From the Funding Application Detail page, repeat Steps 1-5 above to add financial data for the
remaining two fiscal years and the most recent quarter.

:- Funding Applicaton Erintable View
Application Geggraphic Afeas (1) | Mamatives (4 | Tmck Regord and Projections 5+ | ey Persennel (1] (| Aoplication Financial Data ()
Rekated Anachments [0
Funding Application Detail Edit | Clone Sharing  Submit CMF App
Program Profile P[40 Record Type  CMF [Changs]
Funding Application  A-005319 owner [ James Bond [Change|

Notice Template . FY2015 Date Received

Fiscal Year 2016 Application Eligibility
Application Status  Mew

Figure 79. Funding Application Detail Page
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3.7 Add Related Attachments

Non-profit organizations are required to add the following types of attachments:
e Audited financial statements for the last three fiscal years
Proof of EIN
State charter or articles of incorporation stating the applicant is a non-profit
A certification demonstrating tax exempt status from the IRS
Articles of incorporation, by-laws, or other board-approved document.

All other types of applicants are required to add the following types of attachments:
e Audited financial statements for the last three fiscal years
e Proof of EIN.

To add your attachments to the application:

1. From the Funding Application Detail page, click the Related Attachments link to navigate to the
Related Attachments related list.

J— Funding Application Printabie View
« . A-005319
Appication Geographic Areds (1] | Mamalves 4 | Tmck Record and Projections 5+ | ey Pesonnei 1] | Application Financial Cata (11 |
Retated Alathments 3

Funding Application Detail Edit  Clone  Sharing  Submit CMF App Click the Related
Program Prefile P 104350 Record Type  Ch Atachments link.

Funding Application  A.005319 Cwner
Netiee Template  Fy015 Date Received
Fiscal Year 2018 Application Eligibility

Application Status  Mew

Figure 80. Funding Application Detail Page

2. Click the New Related Attachments button to be forwarded to the Attach File screen.

Related Attachments New Related Atachments Click the New Related
Attachments button.

Mo reconds to display

Figure 81. Related Attachments Related List

3. Click the Choose File button and browse to select a file or lookup the Document Name to
choose a file from the Organization Profile.

4. If choosing a file, from the Type drop-down menu, select a CMF-specific value.
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e A0OD1168

“..* Attach File

Lookup Existing Documents from Organization Profile

Back to the Application A-001168 | Cancel

Lookup document in

DocumentName [ |ay Document Name field or
== click on the magnifying glass

to look up documents from

OR

organization profile.

Attach NewFile | Choose File | No file chosen
Type | CMF - 501 (c) 4 Questionnaire Attachment

e _
“

Attach File

Or click on Type to

attach CMF document

Back to the Application A-001168 | Cancel type'

Figure 82. Attach File Screen

In the Description text box, add language to describe the nature of the file you have attached.
6. Click the Attach File button to upload the file. You will be returned to the Funding Application

Detail page.
Related Attachments New Related Attachments Related Attachments Help ' ?
[ | Action Attachment Name pad Type of the Document Description

F - A certification demonstrating tax
Click on New Related EGCUCRieuRuChEE

Attachments to add

more documents.

Figure 83. Related Attachments Related List

From the Funding Application Detail page, repeat Steps 1-6 above to attach all the necessary
documents.
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3.8 Submit the Application

To submit the application to the CDFI Fund:

Make sure that the Applicant Signature section on the Funding Application Detail page is completed.
This section allows you to attest to the accuracy and completeness of the information you provided in
the application.

1. From the Funding Application Detail page, the Authorized Representative must click the Edit
button, check the Signature box in the Application Signature section, then click the Save button.

e FunGNg Appication Printable

T A—00531 9

@ | ImckBecord and Prok g5 | NeyPetsconelln | Acctcabon B0 Daa (I | Belaled Azachaments i

Eon  Ciooe Sharing  Subenit CMF Agp
Record Type  CMF [Change
Owner ] James Bond [Change)

FiscalYear 2016 Appication Ehgibasy
Date Recotved

1. Organization Information
Organization  Qlive Beanch
EIN 522145225
DUNS 831933044

Applcant’s date of
INCO0pOration

Applicant’s liscal yoar end
{day month)

2. Application Contacts The Authorized Representative must check the

Authorized Regresentative 1 Bond Signature box to electronically sign the application.
Name

Authorzed Regresontative
Emat

Authorized Regresentative
Number

Autherind Bepresemise Sgatene

M;&N ASCECINL 303 Bacely Cartly Bt | 3
T30 10BN, £ 9300400 DN O LB My
bcm‘x Gl O IITITIAT IV Cenaten (U 5 Cooe e

) S

Figure 84. Funding Application Detail Page
2. You will be forwarded to the Funding Application Detail page. Click the Submit CMF App button
to submit your application to the CDFI Fund.
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— Furding Application Prntablg
=L A-005319
uglicibon Gece 10 | Mamrabees |9 | Track Record and Proiechions (5 | Kay Persnnel 1l | Aocicalion Financial Data 121 | Rslated Aachments 1

Edit = Clone smr-E Submit CMF App
Record Type  CMF [Changs]

Ownet [ Jamees Biond [Changs)
Application Elgibility
Date Receved

Fiscal Year 2016

1. Grganization Intormation Click the Submit CMF App button to submit
Organiration  Chive Branch

EIN  52.2145325

DUNS 831533044

Applicant’s date of
Incorporation

Applicant’s fiscal year end [
[daymanth)

the application to the CDFI Fund.

2. Application Contacts

Authorized Representative  James Bood Application Point of Contact  Jamses Bond
Hame Name
Aulborized Représemative  flananled@gmail ¢om Application Point of Contact  HanasgebaiPgmall com
Emad Emeail
Authorized Repraseniative Apphcation Point of Contact
Number Blurm b

Figure 85. Funding Application Detail Page

3. If the application includes any errors, an error dialog window on the Funding Application Detail
page will be displayed with the error message. To correct the error, click the OK button,
navigate to the section with the error, correct the error, and then click the Submit CMF App
button to resubmit the application.

Funding Application Printable View
- i-i
Ed

A-005319

Application Geographic Areas [1] | Narratives [4] | Track Record and Projections [5+] | Key Personnel [1]
Anclication B iall | Related Attachments [0]

Error Message provides details of ne | Sharing |Submit CMF App|
errors and lists items to update.

Record Type  CMF [Change]
Owner E James Bond [Change]

Fiscal Year 2016

The page at https://cdfiqa-mycdfifund.cs32.force.com says: *

Please attach Audited financial statements for last three fiscal years
before submitting the application.
Please attach Proof of EIN before submitting the application.

1. Organization Information [ | Prevent this page from creating additional dialogs.
Organization  Olive Branch
EIN  52-2145325 '
DUNS 831933044

Figure 86. Funding Application Detail Page — Error Dialog Window
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If the application does not have any errors, a confirmation dialog window will be displayed once
you click the Submit CMF App button. Click the OK button to confirm that you would like to
submit the application to the CDFI Fund.

The CDFI Fund will notify you via email regarding your CMF Application status.
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