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AMIS is Coming — What You Need to Know

As previously released, the Community Development Financial Institutions Fund (CDFI Fund) will
soon be implementing a new enterprise-wide Awards Management Information System (AMIS).

Beginning August 2015 through the Fall of 2016, the CDFI Fund will transition from using
myCDFIFund to using AMIS to track organization and application information.

Here are a few more things you need to know to help with the transition to AMIS:

What is the AMIS schedule?

Each of the CDFI Fund’s programs will be transitioned to AMIS in a defined release. The first release
is scheduled to go live on August 31, 2015 and will cover CDE Certification. All future program
processes (including those of CDFI Certification, BEA, BGP, CMF, NMTC, etc.) will be incorporated in
the future releases, planned through the Fall of 2016. As the AMIS schedule becomes finalized, we
will update you on dates and plans for these future releases.

Is it mandatory that | use AMIS?

Yes. Although the CDE Certification process will be the only application process to use AMIS at the
time of our August 31 launch date, anyone that has needed to maintain an individual or
organizational account in myCDFIFund previously (including CDFIs, CDEs, reviewers, and respective
contractors) will need to begin using AMIS to maintain their accounts beginning August 31.

Will there be training available for how to use AMIS?

On-line AMIS training manuals will be made available starting Thursday, August 24, 2015. On that
day, you will be able to access several .pdf documents through the AMIS link on the CDFI Fund
home page (http://www.cdfifund.gov/) which will detail how you will begin performing your work in

AMIS, including:

e  Navigating AMIS
e  CDE Certification Application Submission

e  Payment (Disbursement) Requests

Do | need to clean up my myCDFIFund data?

Yes! Current myCDFIFund users received an email on June 30 about cleaning up organizational data
within myCDFIFund. To ensure that your data is as clean as possible when AMIS goes live, please
make sure you follow the steps to clean up your data before the August 20, 2015 deadline! If you

have not received these instructions, please contact the CDFI Fund Help Desk.

Frequently Asked Questions

Keep an eye out on the CDFI Fund home page for a link to a new AMIS webpage which will contain a
regularly-updated list of frequently asked questions (FAQs) about the AMIS implementation.

Additional Questions?

If you have any questions, please feel free to call the CDFI Fund’s IT Help Desk at (202) 653-0422 or
submit an email to our new AMIS mailbox, AMIS@cdfi.treas.gov.
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